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SUBJECT: Reporting Postage Stamp Disposition 


l. Effective 1 July 1949, postage stamp custodians will 
report postage stamp disposition and activity on "Postage Stamps 
Disposition end Sumary Report" Form No, (34°13 July 1949, (sample 
attaehed), The new forn replaces "Postage Stamp Disposition Record! 
Form No. 34°13 and "Fereign Stamp Disposition Recerd!! Form ilo. 34013a 
which should net be used ‘ea oO teptaionrxseass. Aba ther , 
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2. The revised form will be submitted quarterly as of 30 
September, 31 Decenber, 31 March, and 30 June to the Budget Officer, 
Washington Office. The blank form is unclassified but when completed 
Will be given appropriate security classification by the reperting 
office, . 
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3. An initial supply of the id PS EEO Goon ferwarded te 
each using office. Future requirements will be requisitioned in the 
normal manner, 
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FOR THE DIRECTOR OF CENTRAL INTELLIGENCE 
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SUBJECT: Reporting Postage Stamp Disposition 


STATINTL 


1. Effective 1 July 1949, postage stamp custodians will 
report postage stamp disposition and activity on "Postage Stamps 
Disposition and Summary Report" Form No, 34-13 July 1949, (sample 
attached). The now form replaces "Postage Stanp Disposition Record! 
Form No. 34-13 and "Foreign Stanp Disposition Record" Form No, 34-130 
which should not bo used hereafter. ur ; 


2. The revised form will be submitted quarterly as of 30 
September, 31 December, 31 March, and 30 June to the Bugget Officer, 
Washington Office. The blank form is unclassified but when conpleted 
will be given appropriate sccurity classification by the reporting 
office, 


. 3. An initial supply of the new forn has beon forwarded to 
cach using office, Futuro requircnonts will be roquisitioned in tho 
normal manner, 
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ore "Voucher Now", "U.S. Value" and "Foralgn Value” to be 

acquiring Forelgn Stamps by local purchase. All U.S. stamp 
‘from Budget Office. If "addressee" {to Confidential, omit nam 

tal", For: "Mall Code” onter "RM", Regular Molly "AM", Alr M 


complated only by those 
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e and enter: "Confldont~ 
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"PP", Parcel Posty "So", Spectal Dalivarvs atc. For "Postage Value" anter ues. ur 


Forelan Monay as appropriate. Summarize activities on rever 


ne. of last page and. for 


ward to Budget Office, Washington 25, D.C. at the end of quartorly raporting pariod, 
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POSTAGE STAMP DISPOSITION 
RECORD AND SUMMARY REPORT 


PERIOD ENDING 


VOUCHER NO. 


FOREIGN VALU 


POSTAGE VALUE 
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that postage stamps for which values are entered above 
were used for official business; that a copy of each letter evidencing stamp expenditures is available for inspection. 
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TITLE 


JUL “1949 24-13 REPLACES PREVIOUS EDITIONS OF FORMS 34-23 AND 34-13A WHICH MAY NOT BE USED. 
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REMARKS: (Cite purchase voucher numbers and exchange rates; describe receipts other than local purchases; explain 
discrepanctes, etc») Use continuation sheet If necessary. 
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IS CORRECT AND THE STAMPS ON HAND AGREE WITH THE PHYSICAL 


1 CERTIFY THAT THIS REPORT 
INVENTORY. 
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SUBJECT: Reporting Postage Stamp Disposition — 


1. Effective 1 July 1949, postage stamp custodians will 
report postage stamp disposition and activity on "Postage Stamps 
Disposition and Summary Report" Form No. 34-13 July 1949, (sample 


attached). The new form replaces "Postage Stamp Disposition Record" 


Form No, 34=13 and "Foroign Stamp Disposition Record" Form No, 34-13a 
which should not be used hereafter, | 701 


2. The revised form will be submitted quarterly. as of 30 
September, 31 December, 31 March, and 30 June to the Buéget Officer, 
Washington Office. The blank forn is unclassified but when comploted 
will be givon appropriate security classification by the reporting 
office, 


3. An initial supply of the new form has been forwarded to 
each using office. Futuro requiromonts will be requisitioned in tho 
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Budgot Office, Washington 25, 0.C. at the end of quarterly reporting perlod, 
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O}SPOSITION RECORD 


{Total of Voucher or for Period or : 
Carry Forward to Next Numbered Page) TOTAL 
1 Certify that this disposition record is true and correct; that postage stamps for which values are entered above 
were used for official business; that a copy of each letter evidencing stamp expenditures is available for inspection. 
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REMARKS; .(Cite. purchase voucher numbers and exchange rates; 


describe receipts other than local purchases; explain 


discrepanctes, etc.) Use continuation sheat if necessary. 
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